PD & T Committee Meeting Minutes
August 10, 2010
9:30am-11:30am

I. Welcome and Introduction of New Members
a. Welcome Stephanie and Donna!!!
II. Goals for 2009-2010
III. Winter Workshop-
a. Team Leader(s)-Heather and Donna
b. Possible Date- December 
c. Location- 
i. First Choice – Anne Arundel CC
ii. Second Choice- Catholic Univ.
d. Topics
i. Diversity and Leadership
e. Possible Speakers
i. Carla from University of Baltimore Diversity Office
ii. Bill Horn- Great Lakes
iii. Others-???

IV. Neophyte 
a. Team Leader(s)- Laura, Dawn, and Heather 
b. Location and Date- Rehoboth Beach, DE- October 10th-October 15th
c. Determine the Budget- Must pay for itself!
d. Registration Fee- $575 (plus $40 membership fee)
e. Choose Topics- Topics are already done
f. Select Speakers- Heather (Dawn will send info to Heather and contact Greg Martin)
g. Create Written Agenda- Need to send to Katherine to be posted
h. Coordinate Speaker Needs- Heather
i. Select Menu- Dawn
j. Coordinate Travel/Parking- Dawn
k. Advertise on Tri-State Listserv- Heather
l. Coordinate on-site duties

V. Fall Conference
a. Dates- November 7-9th
b. Location- Dover Downs, DE
c. Volunteers to help out Conference Committee with Conference needs- Stephanie (?), Dawn, and Donna

VI. Verification Workshop
a. Team Leaders- Stephanie/ Rachel
b. Date- Early February

VII. Spring Conference 
a. Team Leaders-Rachel
b. Date- April
c. Location- Hood College Frederick, MD

 Next Meeting Tuesday, September 14th at Bowie 9:30am
