DE-DC-MD ASFAA, Inc.

 BUDGET REQUEST

As an incoming officer or committee chairperson, you are requested to take part in the financial planning for the Association for the upcoming year.  Please use this form to submit your request to the Tri-state Council for appropriations to establish an operating budget for your office or committee.  A separate form must be used for each office or committee.  Please submit document to Roger Lettie via email rslettie@aacc.edu and CC Andre Cipolla, acipolla@umuc.edu and Zhanna Golster, zgolster@ndm.edu
Due Date:   Friday, May 29th

Committee Name or Office:
Membership Chair 
Name of Chairperson(s): Amy Wilkinson 
Chairperson(s) Institution: Mount St. Mary’s University 
Chairperson(s) E-Mail: awilkinson@msmary.edu  
Anticipated number of committee members, including chair(s): 1 
2008-2009 Budget Amount: 
$ 500.00 
Spent YTD as of May 1, 2009:   $0 
Budget Request Detail

Please itemize below any anticipated expenditures for your office or committee for the upcoming year that should be included as part of your budget.  Also, please add committee goals and objectives.  These goals and objectives will also be discussed at the transition meeting.  Please add explanations and additional detail where needed to explain an expense.  Copy and attach additional sheets as necessary.

Office/Committee Name:  Membership Chair
Budget Year:  2009 - 2010
	Item/Description
	Amount

Requested
	Amount

Approved

	Name Badges w/holders for Fall Conference
	$150
	

	Supplies (ink, registration desk, stickers)
	$100
	

	Copies, postage, mailings
	$50
	

	New Member Function Gift
	$200
	

	
	
	

	Total Amount Requested
	$500
	$100


Committee Goals:  (what you plan to do this year)

· Learn how the committee works and gain knowledge regarding the listserv and website
· Create association awareness to institutions in MD, DE, and DC

· Communicate the benefits of membership in Tri State

· Help the association foster relationships with new members

· Utilize the website and listserv to achieve the goals of the committee 

· Help increase membership in the organization
Committee objectives:  (how you plan to meet your goals)

· Attend meetings and network with Tri State members to gain knowledge about the association and how my committee works and serves our organization
· Attend meetings and conferences to network with others to create awareness of our association within MD, DE, and DC
· Network with other financial aid professionals in our area to communicate the benefits of membership within our organization
· Learn to operate the Listserv and the Tri State website to serve the goals of my committee

· Work with former and current Tri State committee members to gain knowledge of the listserv and the website

