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Memorandum

To: 
Ellie Geimen, Tri-State Chair

From:
Melissa Rakes, Conference Chair

Date:
November 9, 2008

RE:
Fall Conference Report

Conference Statistics

(as of November 5, 2008)

Total Registrations: 155 

By State:

DE: 32

DC: 31

MD: 92 
By Day:

Full Registration: 139

Sunday Only Registration: 2 
Monday Only Registration: 8 
Tuesday Only Registration: 6

Agenda
Total Sessions: 21

Sunday:
General Sessions: 3

Monday:

General Sessions: 2

Concurrent Sessions: 9 + 3 state meetings

Tuesday:

General Sessions: 2

Concurrent Sessions: 2

Costs
Estimated
Meal Costs:

Sunday Dinner: $20.65 per person

Monday Breakfast, Lunch, and Breaks: $60 per person

Monday Reception: $19.85 per person + vegetable/cheese trays 

Tuesday Breakfast, Lunch and Break: $48 per person

Other Costs:

Speaker Expenses: travel reimbursement, nominal speaker fees

Hotel Expenses: room expenses (room block was reduced to 108 prevent unnecessary spending), blanket, teller, bar attendant, programs, multimedia equipment 

Miscellaneous (printing, supplies)
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